[insert 

your address 

here]
[Date}
[Insert 

Surgery Address

here]
Dear Sir / Madam,
SUBJECT ACCESS REQUEST

[Insert Your Name, Address, Phone number, Date of Birth, National Insurance Number]
Please supply the information about me I am entitled to under the General Data Protection Regulation GDPR May, 2018 relating to: 
Medical records of [Your Name] between dates xxxx & xxxx held by Dr ‘[your GP] at [Surgery address]
If you need any more information from me please let me know as soon as possible by contacting me at the above address. This information I am requesting is time sensitive.
It may be helpful for you to know that a request for information under the General Data Protection Regulations (GDPR) should be responded to within one month.
If you do not normally deal with these requests, please pass this letter to your Data Protection Officer.
 If you need advice on dealing with this request, the Information Commissioner’s Office can assist you and can be contacted on 0303 123 1113 or at ico.org.uk
Yours faithfully 
[Your Signature]

